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      Memo No.:										Date: 

To,
Debasis Banerjee 
Karate Do Association 
Berhampur, Murshidabad 

Through President 
Katlamari High School

Subject: Complaint regarding unsatisfactory duty of your trainer.

I am writing to express my disappointment and concern regarding the karate training services provided by your agency. Despite regular verbal complaint your agency is failing to complete weekly three days karate  training of our KGBV hostel. Last week only one day training has been completed.
I request you to take immediate action to rectify these issue from this week and ensure that the training meets the expected standards. If not, I may be forced to explore alternative options.
I would appreciate a response regarding the steps you will take to address my concerns.

Sincerely,

Date:-

